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Museum of Science Fiction | Escape Velocity Volunteer Agreement

1. Parties.
This Volunteer Agreement (“Agreement”) is entered into by and between the Museum of Science Fiction, a non-
profit corporation formed under the laws of the District of Columbia, (“Museum”) and

_________________________________an individual, (“Volunteer”).  In consideration the Volunteer’s participation
in the Museum and for other valuable consideration, receipt of which is acknowledged, agrees as follows.

2. At Will Volunteering.
The Volunteer understands and acknowledges that their volunteering is as implied, volunteer, and any
representation to the contrary is unauthorized and not valid unless obtained in writing and signed by the Executive
Director, or his designee, representing the Museum.  A Volunteer acknowledges that their relationship may be
terminated at any time, with or without good cause or for any or no cause, at the option of the Museum or
Volunteer, with or without notice.

3. Location and Nature of Work.
The Museum is utilizing the skills, interest, and knowledge to provide support to a variety of workgroups and
project teams, participate in related meetings, and contribute to the mission of the Museum including the
successful establishment of a Preview Museum, followed by the full implementation of the Museum of Science
Fiction, in Washington, DC., area.   The volunteer will be under the direction of a Museum staff volunteer.  Specific
duties and tasks will be assigned by the Museum staff volunteer and the Volunteer will strive to fulfill those tasks
and duties from their home.  The Museum does not monetarily compensate the Volunteer for support provided or
travel.

4. Hours of Work.
The Volunteer is expected to provide a reasonable effort to meet deadlines and task milestones during the
timeframe, and the Museum understands the Volunteer is as implied and cannot make demands upon the
Volunteer beyond a reasonable effort.

5. Monthly and Quarterly Reports.
The Volunteer is required to submit quarterly hours expended reports, due in the first two weeks following a
quarter’s closing, i.e. the first two weeks of January for the October to December quarter, the first two weeks in
April for the January to March quarter, the first two weeks in July for the March to June quarter, and the first two
weeks in October for the July to September quarter.

6. Compensation, Payments, and Benefits.
The Volunteer will not receive any type of compensation, payment, benefit, or special consideration as a result of
the Volunteer’s contributions to the Museum.

7. Confidentiality and Non-Disclosure.
a. The Volunteer shall maintain the terms of this agreement as confidential and shall not disclose it to any person

or entity without the express written consent of the Museum.  No information concerning this agreement
shall be released by the Volunteer.
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b. Proprietary Information:  Volunteer agrees that all information and know-how, whether or not in writing, of a
private, secret, or confidential nature concerning the Museum’s business or financial affairs (collectively,
“Proprietary Information”) is and shall be the exclusive property of the Museum.  By way of illustration, but
not limitation, Proprietary Information may include methods, techniques, projects, strategic plans,
performance data, financial data, recruitment strategies, personnel data, contributor and donor information,
supplier information and knowledge of customer relationships or partnerships.  Proprietary Information shall
also include any third party information which the Museum has agreed to keep confidential or received with
an expectation that such information shall remain confidential.  This includes any information protected under
applicable state or Federal privacy or data security laws.

c. Volunteer shall not disclose any Proprietary Information to others outside the Museum or use the same for
any unauthorized purposes without written approval by the Museum, either during or after their volunteer
period, unless and until such Proprietary Information has become public knowledge without fault by the
Volunteer.

d. Volunteer agrees that all letters, files, memoranda, reports, records, data, sketches, drawings, program
listings, or other written, photographic, or other tangible material containing Proprietary Information whether
created by Volunteer or others, which shall come into their custody or possession, shall be and are the
exclusive property of the Museum and to be used only in the performance of their duties for the Museum.  All
such records or copies thereof and all tangible property of the Museum in the Volunteer’s custody or
possession shall be delivered to the Museum upon the earlier of (i) a request by the Museum or (ii)
termination of the Volunteer’s participation in the Museum.  After such deliver, Volunteer shall not retain any
such records or copies thereof or any such tangible property.

e. Volunteer agrees that: i) The preliminary and final deliverables/documents and all associated working papers,
application source code, and other material deemed relevant by the Museum, which have been generated by
the Volunteer in performance of their tasks or duties are the exclusive property of the Museum and shall be
submitted to the Museum Executive Director, or his designee, at the conclusion of this agreement, and ii) the
Executive Director, or his designee, will be the sole authorized official to release verbally or in writing, any
data, draft documents, final documents, or any other written or printed materials pertaining to the Museum.

f. Volunteer agrees that their obligation not to disclose or to use information, know-how, and records of the
types set forth in paragraphs above, and their obligation to return records and tangible property, also extends
to such types of information, know-how, records, and tangible property of the Museum or other third parties
who may have disclosed or entrusted the same to the Museum or to the Volunteer in the course of the
Museum’s business.

8. Best Interest of the Museum.
The Volunteer agrees to uphold the best interest of the Museum in all its dealings with parties outside the
Museum.

9. Cooperation During and After the Volunteer’s Participation.
Volunteer shall cooperate fully with the Museum to resolve any dispute that arises during the Volunteer’s
participation and shall continue to cooperate after the termination of the agreement arising from any charge,
complaint, or other action in administrative or judicial proceedings arising from work performed by the Volunteer
for the Museum during their participation.  Such cooperation shall include, but not be limited to, meeting with the
Executive Director, or his designee, and providing such information as is required to responds to inquiries from
outside parties.

10. Waiver and Consent
Volunteer acknowledges that the unauthorized release of Proprietary Information could jeopardize the mission of
the Museum and could subject the Museum and Volunteer to liability.  To the extent permitted by law, Volunteer
hereby releases indemnifies, and holds harmless the Museum from any and all liability claims, demands and causes
of action of whatever kind and nature, including any injury caused by negligence incurred in conjunction with
Volunteer’s participation in the Museum.  In addition, Volunteer hereby grants the Museum permission to use any
photographs, videos or sound recordings taken for use in all mediums and worldwide by the Museum in furthering
its mission including but not limited to publicity purposes.
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11. Entire Agreement: Modifications.
This Agreement together with supporting documents, if any, constitute the entire and sole agreement between
the Parties with respect to the subject matter hereof and supersedes any prior agreements, negotiations,
understandings, or other matters, whether oral or written, with respect to the subject matter hereof.  This
Agreement cannot be modified, changed, or amended, except for in writing as signed by a duly authorized
representative of each of the Parties.

12. Conflict.
In the event of any conflict, ambiguity or inconsistency between this Agreement and any other document, which
may be annexed hereto, the terms of this Agreement shall govern.

13. Severability and Reformation Provision.
The covenants of the Agreement shall be severable, and if any of them is held invalided because of its duration,
scope of area or activity, or any other reason, the parties agree that such covenant shall be modified or adjusted
by the court to the extent necessary to cure that invalidity, and the modified covenant shall thereafter be
enforceable as of originally made in the Agreement.  Volunteer agrees that violation of any covenant contained in
this Agreement may cause immediate and irreparable harm to the Museum, the amount of which may be difficult
to estimate or determine.  If Volunteer violates any covenant contained in this Agreement, the Museum shall have
the right to equitable relief by injunction or otherwise, in addition to all other rights and remedies afforded by law.

In WITNESS WHEREOF, the parties by the duly authorized representatives have caused this agreement to be executed as of
the date written above.

Museum of Science Fiction
By: By:

Name: Gregory Viggiano Name:
Title: Executive Director Title: Volunteer
Email: greg.viggiano@museumofsciencefiction.org Email:

Address:
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ESCAPE VELOCITY CODE OF CONDUCT

1. By submitting your application, you agree that you have read and agree to this Code of Conduct, and
further attest that to your knowledge, you have no legal conflicts that would prevent you from
volunteering at this event.

2. Respect the property of the convention site, the attendees, guests, staff members, and fellow
volunteers.

3. Respect the direction and decisions of the event staff.

4. Perform your duties to the best of your ability and advise the Volunteer Coordinator if you are unable to
work as scheduled.

5. Deal with conflicts or difficulties in an appropriate manner and contact event staff for help with this type
of situation.

6. Do not represent yourself as Museum of Science Fiction staff or Escape Velocity staff or make official
statements on behalf of the Museum or event management.

7. Be courteous, friendly, and cooperative.

In WITNESS WHEREOF, the parties by the duly authorized representatives have caused this agreement to be
executed as of the date written above.

Escape Velocity
By: By:

Name: Gregory Viggiano Name:
Title: Executive Director Title: Escape Velocity Volunteer
Email: greg.viggiano@museumofsciencefiction.org Email:

Address:


